
Text Types 1

Text Types
Anuncio (advertisement)

It's main purposes are to inform about a commercial product, event or place, or 
service as well as persuade the audience to buy the product, use the product or act 
in a specific way 

Linguistic Features

informal spanish 

convey complex structures with pronouns, commands and expressions of 
obligation and duty (debery/hay que/tener que +INF)

choose a catchy title or heading 

Structure

1. Introduction - address audience directly

2. Body - give details depending on the purpose of the advertisement, and pay 
attention to persuasive language

3. Conclusion - end the advertisement giving contact details 
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Articulo Informativo (Informative Article)

Used to report about a 
current issue

sometimes provides 
a personal 
comment, but 
concentrates mainly 
on facts

Features include: name 
of newspaper or 
magazine; date; place; 
title of article; author

Example of an advertisement
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Linguistic features

written in the present tense

if they refer to past events, they will be written in present perfect or preterite

sentences should be short, simple and easy to understand

impersonal expressions should be used

Structure

1. Introduction - present the topic by writing a couple of background statements

use qué, quién, cuándo and dónde to establish the purpose of your article

2. Body - in three separate paragraphs, develop your ideas and give supporting 
detail 

each paragraph should be about a different aspect of the topic

3. Conclusion - write a closing statement, presenting your final thoughts on the 
topic 

Example of an informative article
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Carta Formal (formal letter)

This is a formal means of communication used in business or commercial 
transactions, as well in the normal operations of schools, club or work. Also used to 
propose or request something. 

Linguistic features

language must be practical; clear, simple and straight to the point

formal language and addresses

use usted (when using usted, the conjugations never end with an s)

your (tu → su)

you (te → le)

Opening the letter

distinguidos señores...

estimada sra. rosa...

Body phrases

djunto encontrará (Enclosed you will find)

Les escribo para informarles… (I am writing to you to inform you…)

Le agradezco… (Thank you for…)

Me dirijo a ustedes para solicitar mayor información sobre… (I am writing to 
ask for further information on…)

Les ruego que me envíen… (Please send me…)

Quedo a la espera de sus noticias (I look forward to hearing from you)

Muchas gracias de antemano por su colaboración (Thank you in advance for 
your help)

Le agradecería que me informara (I’d be grateful if you would let me know if)

Closing the letter

Saludos (Greetings)

Un saludo cordial/Saludos cordiales (Best wishes)

Sinceramente (Sincerely)

Muy atentamente/Muy cordialmente (Yours sincerely)
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Structure 

1. Opening - place (where you are writing from) and date; formal salutation

2. Introduction- state purpose of letter

3. Body - write 2-3 paragraphs; include the necessary information; dedicate each 
paragraph to different aspects relating to the topic

4. Conclusion - finish by asking for confirmation or thanking them for their attention; 
sign off with your name and surname

Carta Informal (informal letter)

Linguistic Features

use tú/vos and 
similar verbal forms 
to address family, 

Example of a formal letter



Text Types 6

friends and fellow 
students

present tense is 
used to refer to 
everyday activities

present perfect is 
used for activities 
recently done

preterite and 
imperfect are used 
to tell about past 
activities

future and future 
expressions are 
used to make plans 
and express future 
events

Opening the litter 

quierdo/a

apreciado/a 

Body 

alúdame a tu familia (Say hello to your family)

Recuerdos de parte de mi madre (My mom sends her wishes)

Me alegró mucho recibir noticias tuyas (It was lovely to hear from you)

Perdona que no te haya escrito antes pero… (Forgive me for not having 
written to you sooner, but…)

Te agradezco mucho… (I am very grateful to you for…)

Te escribo para... (i am writing to you for...)

Ending the Letter

hasta luego

Example of an informal letter
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hasta la próxima

escríbeme pronto 

besos

Correo Electrónico (email)

Informal email 

language is informal 

salutations and farewell may be 
very short

constantly refer to the person to 
whom you are writing

Formal email 

formal language

proper salutation, closing and 
farewell

Blog 

Example of an email
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A blog is a journal 
written online and 
accessible to internet 
users. It contain's 
someone's opinions, 
experiences, 
commentaries on 
current affairs, etc..

Linguistic features

informal if for 
personal purposes

formal if for issues 
(ex. media blog)

may use colloquial 
language

Diario personal (personal diary)

This is typically used to reflect on a particular circumstance, to ask your self 
questions, to think about consequences and sometimes to make resolutions

Linguistic Features

if it refers to a past experience, it requires the use of present perfect/preterite 
and imperfect tenses

Example of an email
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Entrevista (interview)

Structure

1. Introduction - the interviewer introduces the interviewee and the topic of the 
interview

2. Body - the interviewer asks questions and the interviewee answers them in detail 

3. Conclusion - the interviewer makes a brief personal comment about the 
interviewee and thanks them for participation 

Example of an email 
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Folleto (brochure)

The purpose is to persuade, but 
sometimes can be used to inform 

Linguistic features

must have a balance between too 
short and too long sentences

may answer questions (what, 
where, when, why, etc...)

Example of an interview
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contains a contact: phone number, 
address or internet address

for example: para más 
información, llame al teléfono 
45 67 12

Structure

1. Introduction - after a few rhetorical 
questions to grab attention 
(optional), introduce the topic of the 
brochure

2. Body - with three to four 
paragraphs, give details of the 
information presented, under 
appropriate sub-headings

1. Conclusion - end with a brief persuasive sentence, followed by contact 
information

Reseña (review)

Evaluation or commentary of a film, piece of art, music, etc..

Linguistic features

language is generally formal or semi-formal

persuasive language

Structure

1. Introduction - identification; provide basic information about the work (title, 
author, genre, or kind of work(

2. Body - summary/description; summarize the highlights of the plot or content, 
including who where and when 

3. Conclusion - recommend whether or not the work is worth seeing, reading or 
listening to 

Example of a brochure
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example of a review


